ENF101 - BASIC INFORMATION TECHNOLOGY USAGE - Hacibektas Teknik Bilimler Meslek Yuksekokulu - Tasarim Bolimu
General Info

Objectives of the Course

o provide students with information about the history and basic concepts of computers, computer hardware and software, office software, e-mail usage, and social
media usage.

Course Contents

Computer description, basic features, types and history, Capacity units, hardware and software concepts in a computer, Windows operating system, Desktop and
Windows, Working with desktop icons, files and folders, Control panel, Starting and knowing Microsoft Word programme, Working on texts and documents, Table
operations, Editing pages, Writing mathematical equations by using Microsoft Word, Making word files with mathematical texts

Recommended or Required Reading

Temel Bilgi Teknolojisi Kullanimi, ismail SARI, Omer BAGCI, Seckin Yayincilik 2 Temel Bilgi Teknolojileri, ibrahim Halil Sugézti, Nobel Akademik Yayincilik
Planned Learning Activities and Teaching Methods
Lecture, Question and Answer, Discussion
Recommended Optional Programme Components
None.

Instructor's Assistants

Ogr. Gér. Reyhan TURK

Presentation Of Course

Formal Education

Dersi Veren Ogretim Elemanlari

Inst. Reyhan Turk

Program Outcomes

Can use computer hardware and software.

Can use office programs.

Get information about e-mail.

Have knowledge about social media and its usage.
It can open the free software system.
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Weekly Contents

Order Preparationinfo Laboratory TeachingMethods

1  Lecture Notes
2  Lecture Notes
3 Lecture Notes
4  Lecture Notes
5  Lecture Notes
6  Lecture Notes

7  Lecture Notes

9  Lecture Notes
10 Lecture Notes
11 Lecture Notes
12 Lecture Notes
13  Lecture Notes
14 Lecture Notes
15 Lecture Notes

16

Workload

Activities

Vize

Final

Uygulama / Pratik

Teorik Ders Anlatim

Ders Oncesi Bireysel Calisma
Ders Sonrasi Bireysel Calisma
Ara Sinav Hazirhk

Final Sinavi Hazirlik

Assesments

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Lecture, Question and Answer,
Discussion

Number

1 1,00
1 1,00
14 1,00
14 1,00
14 1,00
14 1,00
1 1,00
1 1,00

Theoretical

History of the computer and basic concepts

Computer hardware and portable technologies

isletim sistemleri ve Windows 10 kullanimi

Operating systems, remote desktop applications

Word processing program (MS Word)

Word processing program (MS Word)

Calculation, spreadsheet program (MS Excel)

Midterm Exam

Calculation, spreadsheet program (MS Excel)

Preparing presentations (MS Power Point)

Effective Presentation Techniques *Preparing presentations
(MS Power Point)

Email management

Network technologies

Social media

Free software

Final exam

PLEASE SELECT TWO DISTINCT LANGUAGES

Activities
Final

Vize

Weight (%)
60,00
40,00

Practise



Tasanm Bolimii / GRAFIK TASARIMI X Learning Outcome Relation

P.O.1 P.O.2 P.O.3 PO.4 PO.5 PO.6 PO.7 PO.8 PO.9 PO.10 P.O.11 P.O.12 P.O.13 P.0.14 P.O.15
L.O.1
L.O.2
L.O.3
L.O.4

(O BRE O, B B BN V|

L.O.5

P.O.1: Atatiirk ilke ve inkilaplari hakkinda bilgi sahibi olur.
P.0.2: Tirkeeyi kullanarak etkili iletisim kurar.
P.0.3: Alaniileilgili glincel bilgileri takip etmek ve yabanci meslektaslari ile iletisim kurmak icin yabanci dil bilgisini kullanir.

P.O.4: Alaninin gerektirdigi en az Avrupa bilgisayar kullanma lisansi temel diizeyinde bilgisayar yaziimi ile birlikte bilisim ve iletisim teknolojilerini
kullanir.

P.0.5: Universite hayati boyunca bilimsel ve kiiltirel etkinliklere, géndilliilik calismalarina katilir.

P.0.6: Meslek icin gerekli hesaplamalari yapacak yeterli matematik bilgisine sahip olur. Meslek icin gerekli hesaplamalari yaparken matematik
bilgisini kullanir.

P.O.7: Sosyal haklarin evrenselligine deger veren, sosyal adalet bilincini kazanmus, iletisim, 6zel gereksinimli bireylerle iletisim,meslek etigi, cevre
koruma ve is saghgi ve giivenligi konularinda bilgi sahibi olur.

P.0.8: Edindigi bilgi ve becerileri bir isletmede uygular.
P.0.9: Alanwyla ilgili glincel gelismeleri takip edebilme, arastirma, meslektaslari ve ekip arkadaslari ile paylasabilme becerisine sahip olur.
P.0.10: Temel tasarim ilkeleri dogrultusunda uygun ytizeyler Gzerine farkli teknikler kullanarak tasarim yapar.
P.O.11: Grafik tasarim alanindaki bilgi, yontem ve teknikleri 6zgiin bir sekilde kullanarak tasarim yapar.
P.0.12: Grafik tasarim alaninda bilgisayar yazilimi ve bilisim-iletisim teknolojilerini kullanabilme becerisi kazanir.
P.0.13: Fotograf cekim tekniklerine ve kurallarina uygun fotograf cekme becerisine sahip olur.
P.0.14: Toplumlarin sanat, kilttr ve tasarim tarihleri hakkinda bilgi sahibi olur.
P.0.15: Gorsel iletisim ve grafik tasarimi alant ile iliskili kavramlari ve kuramlari kavrayarak calismalarinda uygulama becerisi kazanir.
L.O.1: Bilgisayar donanim ve yaziimini kullanabilir.
L.O.2: Ofis programlarini kullanabilir.
L.O.3: E-posta ile ilgili bilgi sahibi olur.
L.O.4: Sosyal medya ve kullanimi hakkinda bilgi sahibi olur.

LO.5: Ozgir yaziim kavramini aciklayabilir.
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